

LANCASTER ROYAL GRAMMAR SCHOOL
SUPPORT STAFF APPLICATION
Lancaster Royal Grammar School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
	POSITION APPLIED FOR
	



	1. PERSONAL DETAILS

	Full Name

	

	Any previous names
	




	Address (including postcode)
	



	Email
	


	Mobile Phone number
	

	Home telephone
	


	National Insurance No.
	

	Qualified to work in the UK (please circle)
	YES
	NO




	2. CURRENT / MOST RECENT EMPLOYMENT

	Name & Address 
	





	Post Held

	

	Date Started

	
	Date left (if applicable)
	
	Salary
	

	Reason for Leaving (if applicable)
	





	3. PREVIOUS EMPLOYMENT
Please list all appointments starting with the most recent:

	Name of employer
	Dates
	Position held 
	Reason for Leaving

	
	From (day/mth/yr)
	To (day/mth/yr)
	
	

	










	
	
	
	



	4. BREAKS FROM EMPLOYMENT
If you have had breaks in employment since leaving school, please give dates and details of your activities during these times e.g unemployment, raising a family, study etc

	Dates
	
Reason for break



	From (D/M/Y)
	To (D/M/Y)
	

	










	
	



	5. SECONDARY EDUCATION

	School
	Dates
	Qualifications obtained (including grades)

	
	From
	To
	

	










	
	
	



	6. FURTHER / HIGHER EDUCATION

	College / University
	Dates
	Qualifications obtained (including Grades)

	
	From
	To
	

	












	
	
	



	7. ANY OTHER TRAINING / QUALIFICATIONS NOT COVERED PREVIOUSLY

	Organisation
	Dates
	Qualification / Training Course

	
	From
	To
	

	
















	
	
	



	8. REFERENCES
Please supply the Names and contact details of 3 people, one of which must be your present employer, to whom we can contact for a reference.

	REFEREE 1

	Name


	
	Name of Employer 
	





	Email Address
	

	Position

	





	Can we contact prior to interview?
	YES / NO

	REFEREE 2

	Name


	
	Name of Employer 
	





	Email Address
	

	Position

	





	Can we contact prior to interview?
	YES / NO

	REFEREE 3

	Name


	
	Name of Employer 
	





	Email Address
	

	Position

	





	Can we contact prior to interview?
	YES / NO



	9. DECLARATIONS

	Have you lived outside the UK for more than three months in the past five years?

	YES
	NO

	Do you have any restrictions imposed on you being resident or being employed in the UK?

	YES
	NO



	10. EXISTING CONTACTS WITHIN SCHOOL

	Do you know any existing members of staff or Governors at the school?
	YES
	
	NO
	

	If yes, please provide details?







	11. SPECIAL ADJUSTMENTS

	Are there any adjustments / arrangements that we would need to put in place to help you attend and participate in an interview or to perform this role?
	YES / NO

	If yes, please provide details;










	12. DECLARATION

	· I certify to the best of my knowledge the information given in this application is true and accurate. I agree that the information provided here may be processed for the purposes of recruitment and I understand that an offer of employment may be withdrawn, or disciplinary action may be taken if I do not disclose information that  subsequently comes to the organisation’s attention. 
· I understand that as an applicant it is a criminal offence to apply for or accept a position working with children if I have been barred from/listed as unsuitable to engage in regulated activity/work with children.
· I understand as part of the application process I will be asked to complete a self disclosure form relevant to this role by the employer.
· I acknowledge that where this form is submitted electronically and without a signature, electronic receipt of this form by the employer will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration.

	Signed:
	
	Date:
	



You should submit this application form along with a covering letter in Calibri font size 12 describing how your previous experience and achievements make you an ideal candidate for the role for which you are applying. 
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